Question

| have a transaction that | need to split because the GST isn’t for the full amount (eg fruit
is GST free but the rest of the items have GST). How do | do this?

Answer

From your home screen pick the transaction as normal by clicking on the green tigk
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This then takes you into the transaction.
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Complete the details for the first part of your transaction (Eg the part with the GST).
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Then click on the Add item button to give you another item to complete
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Then enter your GST free details and select NOGST in the tax code box.
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You can add more items if you wanted to split accounting codes further. Once you have
finished attach your scanned tax invoice (see Attaching scanned documents in

ProMaster) and click on the submit button when you are ready to send this transaction
to your approver.



