
QUOTATION

Has the job been Quoted?

Yes No Quote Number:

CSU STATIONERY Please select what stationery you require

If stationery is selected above leave this section blank.

Business Card With Compliments Slip

Letterhead Envelope - Size

PRINTING DETAILS

FINISHING

Size required: A4 A3

OTHER DETAILS AND/OR JOB DESCRIPTION

Single Sided Double SidedPaper:

Ink: Colour Black and White

Paper Colour:

Choose option:

Folded to:

Weight:

Cover Colour: Cover
Weight:

FILE LOCATION

Emailed Handed in (USB)

File name only:

S DRIVE

\Temp Folder Less Than 30 Days\_AA_ Internal Printing\

CSU PRINT USE ONLY: 

Job Number: Cost:

JOB DETAILS

Job title:

Date required: 
(not ASAP) No of pages: Copies required:

Customer/
School:

Account number:

Authorised by
budget manager:

Order/Delivery
Contact name:

Contact 
Number:

Signature:

Delivery or 
Pickup:

Address:

Campus:

PROOF

Please enter an email for the proof to be sent to:

(If required for artwork altered or produced)

Proof Contact Name:

Place files in:
(If ‘other’ please add details in description to the right)

print@csu.edu.au
Contact Us: Bathurst: 02 6338 4152 

Wagga: 02 6933 2091

Submit via Email Questions? Option not available? Get in contact with us - our details are at the top of the page.
Remember to save the print requisition on your computer before emailing. 
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